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PART 3A
BUSINESS SKILL DEVELOPMENT COURSE (BSDC)*FIELD STUDY
OBJECTIVES:

¢ To enhance the classroom learning
e To support the students in contextual and experiential learning

GUIDELINES TO THE INSTITUTION:

1. Every student should have taken up field study during the vacation between fourth and fifth semester in the
area of Marketing/Human Resource Management/Business Development/Finance/Entrepreneurship or any
other aspect of business organization, for example:

a.

o Q0o

f.

Market survey for a product or service

A study on problems and challenges of small entrepreneurs

A study on awareness about various banking services

Student satisfaction survey about the quality of education

Employee satisfaction survey

Any other aspect related to business that can be covered under field study.

2. The Field Study report should essentially include:

a. Introduction

b. Design of the Study

c. Analysis

d. Findings and Conclusions.
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3. The faculty members shall guide the students in field study process and preparation of the report.
MARKS ALLOCATION:

a.The external examiner appointed by the university shall award 70 marks on the basis of Field Study Report
submitted by the student.

b. A Viva Voce to be conducted by the external examiner for 30 Marks to assess the learning outcome of the Field Study
report submitted by the students at the end of the semester.

c. After assessment, marks scored by the candidate to be sent to BU along with IA Marks.

d. Remuneration for the external examiner shall be paid by the University as per the norms from time to time

PART 3B**Skill Enhancement Course:
EMPLOYABILITY SKILLS TRAINING

OBJECTIVE:
To enable the student to prepare for corporate placements.

GUIDELINES TO THE INSTITUTION:

1. BBA department should conduct Aptitude and GD training for the students of BBA for minimum of two
hours per week.

2. The students should be trained in the areas of quantitative aptitude and group discussion.

MARKS ALLOCATION

a) The Relevant marks should be awarded to the students on completion of the training based on Aptitude
Test (50 marks) and Mock Group Discussion (50 marks).

b) The Institution should send the marks to the University along with IA Marks scored by them in the Fifth
Semester.

EMPLOYABILITY SKILLS TRAINING

Syllabus / Lesson Plan

Objective: To train the student to enhance life skills, with intent to enhance overall personality & perform
well at the campus placement process.

Unit 1 : Writing Skills. (4 hours)
Learn to write a Cover letter and Resume, highlighting one’s skill-set and strengths.

Unit 2:. Profile Presentation (4 hours)
Making a PPT or an Audio / Visual of their Purpose Statement to create a profile of self, to cater to the
requirements of the market trends

Unit 3: Aptitude Test (6 hours)

Management In-basket exercises with intent to do, learn & introspect. Real life exercises. Mixed bag
of assessment, involves logical / aptitude reasoning, comprehension, GK and personality test.
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Unit 4: Group Discussion (6 Hours)
Training on participating in a group discussion.; working in teams, presenting one’s viewpoint
from a data perceptive, Analyse Case Studies to learn problem solving and decision making.

Unit 5: Assessment Centre (4 Hours)
Mock Group Discussion / Personal Interview - To enhance skills to perform well in the selection
process in an interview.

SKILL DEVELOPMENT:
e Understand self-better — through the SWOC Analysis and SWOC of a company to understand,
analyse and equip the candidate to the jobs’ requirement
e Resume writing, Customize Resume accordingly to the job requirements.
e Group Discussion and Case Study Analysis
e Showcase self through A-V profile
e Mock Group Discussion / Personal Interview.

BOOKS FOR REFERENCE:

e Get Your Dream Job: A Step-by -step Guide to Clear Any Interview With Confidence by Piyush
Bhatia.

e Interview: The Art of the Interview: The Perfect Answers to Every Interview Question (Interview
Questions and Answers, Interviewing, Resume, Interview Tips, Motivational Interviewing, Job
Interview) by James Storey.

e A Complete Kit for Group Discussion, by S. Hundiwala.
e Resume: The Secrets to Writing a Resume that is Guaranteed to Get You the Job (Resume Writing,
CVv,
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